Office Management - January

Assignments

Study Topic: Record Management -5.1,5.2,5.2.1
Read: Ch 9 pgs 350-364; 369-376

Study Topic: Record Management - 5.1, 5.3,5.3.1
Read: Ch 9 pgs 379-383
1/16/12-
1/20/12

Study Topic: Record Management - 5.1, 5.3,5.3.1
Read: Ch 10 pgs 391-393, 396-407

Study Topic: Record Management - 5.1, 5.3,5.3.1

Read: Ch 10 pgs 411-419
1/30/12- Pe

2/3/12




