»

 DeWITT PUBLIC SCHOOLS
. REQUEST FORM FOR ALL PERSONNEL
DeWitt Public Schools, DeWitt, Ariansag 72042

THIS REQUEST MUST BE FILLED OUT AND TURNED IN T0 YOUR PRINCIPAL OR SUPERVISOR
m_muon TQ TRIP ¥OR APPROVAL.

NAME: DEPARTMENT:
 REQUEST DATE;___ _ TRIP DATE;
- REASON FOR TRIP:

| MACOFTRER___ . APROXMATEMIEAGE___

; REGBMﬁONﬁﬁE ' e .
AREYOUREQUESTNGASCHOOLVEHJCLE? . s - No
IFYOUAREREQUESIWGA BUS, HOW MAN&"ARENEEDED? o |
DOYOUNEEDADRIVER? "R o YES - o
DE:PAR’I‘UREIZIME | ' | . PLACE OF DEPARTURE;

. L YEES WILL NOT BE REIMBURSED FOR PERSONAL VEHICLE USE UNLESS THE SCHOOL

(ARS ARE NOT AVAIIABLE.

'LODGING NECESSARY? . A  yES NO
NUMBER. OF NIGH'I‘S " APPROXIMATE COST OF LODGING:
MEALSNEC:ESSARY? - B ) NO
AFPROVED TOTAL FOR MEALS: o )

NUMBEROFBREAKFASTS @

' NUMBEROFLUNCHES: ___ @

NUMBER OF DINNERS;: @

All meals/lodgmg expenses must be declared in advancs and racenpts attached to Travel R.eumbmsemant form o be
Egﬂals for rennbu:sammt. ' .

EMPLOYEE mmam:o REQUEST ; % ADMINISTRAIIVE DIRECTED '
APPROVED BY B n DATE
PRINCIPAL/SUPERVISOR-
" - DATE
SUPERINTENDENT

PERSONNEL POLICY - meesmonal Develupmem Opportumtles Staff Devalopment Policy #6 « In the-event of

" days of staff development the district will accept cellege course, workshaops, etc., which take place ontsids
_ of pupﬂ-‘c&acher inferaction tims amd which have been pre-approved by the building pnnmpal Any expense will be
taken care of by the staff mamber,
*4‘***-}(-k-k*i*t#t*tt*#*t&'l*lﬂt#ﬂ**#*#***#****#****t*#***#*#**t**’h*#»&**
FOR OFFICE USE ONLY: ’
copies:




